Fire alarm – inspection and check (weekly)


	Date
	Location of call point checked
	Result
	Action taken to correct faults
	Time the alarm was reset
	Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Inspect and check all fire-alarm systems (including manually operated devices) every week to make sure they are all well maintained and working properly. Repair or replace any faulty equipment. As well as these weekly checks, you should arrange for a qualified service engineer to fully check and test the systems every year, and keep a copy of the engineer’s report.
- 1 -

